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Warranty

StudyWare Corporation warrants that this package will perform substantially as advertised and as
documented herein. User may, within sixty (60) days of purchase, and with proof of such purchase,
return any faulty diskette(s) to StudyWare Corporation for free replacement.

StudyWare Corporation, while having made every effort to minimize defects and/or errors in the
software, does not warrant that the software will meet your requirements. The user assumes all risk
of damage arising from inability to use, or consequential to the use of, this software.

Some states do not allow the limitations or exclusions of implied warranties, so the above exclusions
and/or limitations may not apply to you.

Quick Start

MS DOS USERS, PLEASE NOTE: You must have installed Study Ware prior to using these Quick.
Start instructions. To install, insert Installation Disk 1 in drive A and type A:INSTALL. (See section
1.3 for more information about installing StudyWare.)

IBM, Tandy, & Compatibles with Desk Mate
1. Boot your computer with DeskMate.

2.Pull down the Directory (F3) menu.
3. Double-click on Change Directory.

4. Hard Disk Users: Eloppy Disk Users:
In the pop-up Change In the pop-up Change Directory
Directory window, type C:\STUDY window, type A: and double-click on OK.

and double-click on OK.

5. Drag the mouse over to the Programs box and click on GO.

IBM & Compatibles without DeskMate

1. Boot your computer normally.

2. Hard Disk Users: :
Enter your \STUDY directory. Insert the Startup disk in drive A.
Type GO and press Enter. Type GO and press Enter.
Macintosh

1. Boot your Macintosh. Use Finder, rather than MultiFinder. Some memory-resident
programs (including some versions of Muftifinder) may cause problems, so you may
want to avoid screen savers, memory caches, and spoolers. (See section 2.11.)

2. Insert Disk 1.

3. If necessary, double-click the disk open.

4. Double-click on the GO icon.

Copyright © 1991 StudyWare Corporation
All rights reserved.
P. O. Box 80728
Lincoln, NE 68501
Customer Service (402) 423-5050
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MS DOS Users

Requirements——

PART | IBM, Tandy, & Compatibles

1.1 Copy Protection

StudyWare is copy protected using a type of scheme that is not on the
diskette. When using StudyWare, you will need to look up information found
in the user's manual in order 10 proceed, so do not lose the manual!

1.2 System Requirements for IBM, Tandy, & Compatibles

(] IBM PC/XT/AT/PS2, Tandy, or compatible

(] MS DOS 2.11 or higher

D 256K free memory

] two floppy (360K or larger) drives, orone floppy drive
and a hard drive

D CGA. EGA. Hercules, or VGA graphics card
mouse (optional)

[:I IBM Graphic or Laserjet printer (optional)

1.3 Installation

You cannot run StudyWare from the diskettes you receive in your package:
they are distrifution diskettes only and must be installed either to your hard
drive orto a set of formatted diskettes that you supply. Simply put Installation
Disk #1 in Drive A and follow the on-screen instructions.

*Npte: After installing StudyWare. store the distribution
diskettes in a safe place in case you ever need to reinstall
the program.,

If you already own and use DeskMate-use the "Users With DeskMate”
installation instructions. If not, use the "Users Without DeskMate"
installation instructions.




MS DOS Users

— Installation

1.3 Installation (Cont'd)
Users With DeskMate

Place Installation Disk 1 in drive A.

From the DeskMate File menu (F2), click on Run.
When the system asks what program you would like to
run, type A:INSTALL and type Enter.

The on-screen installation instructions will guide you
through the remaining steps.

el

=

Users Without DeskMate

Place Installation Disk 1 in drive A.
2. Change your default to that drive by typing A:
and pressing Enter.
3. Type INSTALL.
4. The on-screen installation instructions will guide you
through the remaining steps.

—

1.4 Start-up

If you already own and use DeskMate, use the "Users With DeskMate"
start-up instructions. If not, use the "Users Without DeskMate" start-up
instructions.
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1.4 Start-up (Cont'd)

Users With DeskMate

AN ol o o o

—

(0]

~N Nk

From a Hard Drive:

*Npte: The following instructions assume that you installed
StudyWare on your hard drive in a directory called \STUDY.
If you called the directory something else, simply substitute
\STUDY with the directory name you used.

Boot your computer with DeskMate.

Pull down the Directory (F3) menu.

Click on Change Directory.

Type C:\STUDY in the Change Directory window.
Click on OK.

Double-click on GO in the Programs box.

From Two Floppy Drives:

. Boot your computer with DeskMate.
. Remove your DeskMate diskette from drive A. Insert the

StudyWare System Disk in drive A.

. Pull down the Directory (F3) menu.
. Click on Change Directory.

Type A: in the Change Directory window. Click on OK.

. Double-click on GO in the Programs box.
. When you choose an Exam or Drill, be sure to insert the

appropriate Exam or Drill DATA diskette in drive B.

Start-up ——
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— Keyboard

1.4 Startup (Cont'd)

Users Without DeskMate

From a Hard Drive: From Two Floppy Drives:

1. Enter the \STUDY 1. Boot your computer normally.
directory by typing 2. Insert the StudyWare
CD\STUDY and Startup Disk in Drive A,
pressing Enter. 3. Type GO and press Enter.

2. Type GO and press 4, When you choose an Exam
Enter. or Drill, be sure to insert the

appropriate Exam or Drill
DATA diskette in drive B.

1.5 Using a Keyboard Instead of a Mouse

StudyWare works equally well with your mouse or keyboard. This manual is
written primarily for mouse users. However, if you prefer using the keyboard,
or if you have no mouse:

[ use Esc to exit

use the Function keys (F1-F10) to access pull-down menus
use Tab or Arrow keys Lo move the cursor

use the Arrow keys to move through the answer choices

and pull-down menu options

use the Letter keys (A, B, C. D. E) to select an answer choice
use Tab or Arrow keys to move the cursor across the Control
Panel

use Enter to confirm a selection

use Enter instead of clicking on OK

use the Arrow keys to move the cursor around the Main Menu List
Boxes.

ocO0Qd 00 D0do
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Dialog Boxes

1.6 Dialog Boxes vs. List Boxes

A Dialog Box has one or more buttons (for example, the Control Panel is
a Dialog Box). To make a selection in a Dialog Box, single-click only. Be

The StudyWare Control Panel is an example of a Dialog Box.
careful in a Dialog Box because clicking on an option is the same as
selecting it.
A List Box has two buttons, OK and EXIT or CANCEL, and will also present
a list of options. To select an item in a List Box, click once to darken. To
confirm the selection, double-click on the item, or choose an item and click on
OK.

ihalr1lls Fpom Dpill Disk #2 - Verhalf g
1 | Ant onyms

M

Analogies: Whole/Pt. & Cause/Effect
Eﬂﬂglﬁhﬂﬂlﬂalﬂiﬂ!?ﬂﬂ!?lﬂﬂ%?llllllll
Analogles: Classification

SentComp: Oppos. & Expect.
1| SentComp: Context 1
{| SentComp: Context 2

The StudyWare Dnill Menu is an example of a List Box.
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—— Main Menu

1.7 The StudyWare Main Menu

| STUDYRARE TEST OPTIONS ||| STUDYWARE DRILL OPTIONS :CLIFFS EXAM OPTIONS

| REPORT ON EXAM

The StudyWare Main Menu is really a Dialog Box.

The Main Menu is the Dialog Box from which you select StudyWare options.
(For help with setting up a study plan, see section 3.1,)

StudyWare Test Options

TAKE TEST

Click on TAKE TEST.

2. Click on the StudyWare Test you want from the Dialog

Box/Main Menu.
3. Click on TEST or TUTOR.

o

REPORT ON TEST - Click here for access to your test
scores once you have completed an entire StudyWare Test.
(For more information on reports, sce section 3.3.)

ERASE TEST - Click here to erase previous StudyWare Test
results so that you can retake a test.
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Main Menu——

1.7 The StudyWare Main Menu (Cont'd)
StudyWare Drill Options
TAKE DRILLS
1. Click on TAKE DRILLS.
2. Double-click on the Drill you want from the List Box.

3. Click on TEST or TUTOR.

EXIT STUDYWARE - Click here to exit StudyWare.

Using Cliffs Test Preparation Guides with StudyWare

For additional help in preparing for your exam, StudyWare provides Cliffs Test
Preparation Guides. StudyWare will automatically score and diagnose both
full-length Cliffs Exams.

M Al Bl CIDIE] M Al Bl CID[E] M Al Bl CID[E UM Al B] C] D[ E|
LRI CRIRA 15, EILIKERIRY 28. EIRJEMRIRd 41, GIRIKYRIRA
. ALIKIIRA 16. EILKERIRY 29. CMIEERIRA 42. EIRIKIRIRA
LR CIR 17, MR 9. UM 4. KL
LRI CRIRA 18, EILIKERIRA 31. CIIEMRIRA 44. EIRIEIRIRA
. LIRS MK 32, KRR 45 AR
ML EUEEY 2. EEEuEE °
. LKL M 34, KM
. IR . IR 35. EIRIERIR
. LK . K 3. ELELIN
. R . ML 37. L
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The Cliffs 'scorecard” screen.
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— Cliffs Exams

1.7 The StudyWare Main Menu (Cont'd)

Using Cliffs Test Preparation Guides with StudyWare (Contd)

TAKE EXAM - Click here to take a Cliffs Exam. Since no pull-
down menus are available, click on the buttons in the Dialog Box
at the bottom of the screen.

to complete a section, click on NEXT SECTION

to take a break while taking a Cliffs Exam, click on
RETURN TO MENU

1o access on-screen help, click on HELP/INFO

to get out of the Dialog Box and back into the Scorecard,
click on MARK ANSWERS

o0 00

REPORT ON EXAM - Click here for access to your exam scores.
(For more information on reports, see section 3.3.)

ERASE EXAM - Click here to erase previous Cliffs Exams
results so that you can retake an exam,
1.8 Pull-down Menus

Pull-down menus are available during StudyWare Tests and Drills. They allow
access to a number of functions.
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Menus

1.8 Pull-down Menus (Cont'd)

Help Fi  Feh 3, 1991
1File Fa)o¥erega)i rills Fa

Take Studyware Test
Take Chf?s Exan

Report Stud?uar’e Test 360 hOﬁs. If 3% of théﬂ
ow Many students

Report Cliffs Exam teria,
Erase Studyware Test
Erase Cliffs Exam

The StudyWare pull-down menus.
Help F1
You can access on-screen help by pressing F1. If you press F1 when no help is
available, a pop-up window or "beep" will indicate that there is none.

File F2

Exit - Double-click here when you want to end your StudyWare
session.

Pause - Double-click here when you need to take a quick break.
The clock will stop.

Print Item - Double-click here if you want to print the on-screen
item. This will print the entire item, including all explanations,
not just the portion you see on-screen.
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—— Menus

1.8 Pull-down Menus (Cont'd)
File F2 (Cont d)

*Npte: Math symbols, such as superscript numbers, will not print
as you see them on-screen. Since your printer cannot interpret
our graphic files, you will get a printout which includes graphic
file names instead. These names will be embedded in the text of
the item at the point where you would see the graphic symbol
on-screen.

Sound ON/OFF - StudyWare will boot up with the sound on (the
program will "beep" when you answer correctly and "buzz" when
you answer incorrectly). Double-click on this option to turn the
sound off.

About - Double-click here for copyright information.
Exams F3, Drills F4
[f you are in the middle of any StudyWare Test or Drill, but you want to work

on another StudyWare Test or Cliffs Exam, pull down the F3 menu and
double-click on any of the options listed:

Take StudyWare Test Report Cliffs Exam
Take Cliffs Exam Erase StudyWare Test
Report StudyWare Test Erase Cliffs Exam

If you want to work on a Drill, pull-down the F4 menu and double-click on
Take Drill.

10
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Control Panel——

1.8 Pull-down Menus (Cont'd)
Viewing a Graph/Figure F5, Passage F6, Hint F7

These three pull-down menus all work the same way. Some questions will
require you to look at a graph or figure (F5), passage (F6), or hint (F7). You
will know when one is available because the question will read "See Passage
#....," or something similar. Also, a box at the upper right corner of the screen
will indicate when a graph, passage, or hint is available. If no graph, passage,
or hint is required, the box will display the word "None."

These menus also allow you to print out any on-screen passage or hint.

1.9 The Control Panel

Choosing an Answer
There are several ways for you to indicate your answer choice:

[ click on the appropriate button on the Control Panel; for
example, if you think the correct answer is A, click on the A
button

[0 use the mouse to click on the letter of the answer choice in the
on-screen item; for example, if you think the correct answer is
A, click on the A just to the left of the answer choice

[ press the letter on your keyboard; for example, if you think A
is the correct answer, press A on your keyboard
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—— Control Panel

1.9 The Control Panel (Cont'd)

Using Next Question, Previous Question, and Go To

Clicking on NEXT QUESTION or PREVIOUS QUESTION moves you
forward or backward one question at a time.

Clicking on GO TO allows you to go to a specific question in a Drill or Test
section. For example, if you skip question 3 but at the end of the section want
to go back and answer question 3, click on GO TO and type 3 in the pop-up
window. Question 3 will appear on-screen,

Note that when you choose an answer, the corresponding button (A-E)

on the Control Panel will flash. If you later use GO TO or PREVIOUS
QUESTION to cycle through that item again, you will see that the button
corresponding to your previous answer choice is highlighted. This was de-
signed to remind you of your original answer choice.

Using the On-screen Glossary

If there are glossary terms in a StudyWare Test or Drill item, the
GLOSSARY button in the Control Panel will be available. When
a question has no glossary terms, the button will be blank.

To access the glossary:

1.Click on the GLOSSARY button.

2.A pop-up window will appear, listing all available glossary
terms from that item. Double-click on the term you would like
defined.

3.The word and its definition will appear in a pop-up window. Click
the OK button to return to the item. The on-screen clock will stop
while you are using the glossary.

12
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HD Install—

Part I| Macintosh

2.1 System Requirements for Macintosh

[ 256K memory
1 two double-sided (800K) disk drives, orone double-sided (800K)
disk drive and a hard drive, or one double-sided (800K) disk drive

Although StudyWare will run on a Macintosh with just one double-sided
(800K) disk drive, it is not recommended. If you have only one disk drive, you
will constantly be switching between your bootable diskette and the
StudyWare diskette.

“Npte: StudyWare will not run at all on the older single-sided
(400K). non-HFS Macintosh computers.

2.2 Hard Drive Installation

1. Boot your Macintosh.

2. Create a new folder on your hard drive. You might label it
STUDY.

3. Insert Disk 1 and double-click it open, Drag everything (usually
the DATA folder, DIRECTORIES file, and GO icon) into
your new STUDY folder. Do not put the GO icon inside the
DATA folder.

4. If your StudyWare package came with more than one diskette,
insert the other diskettes one at a time. Click them open and drag
the folder(s) into the STUDY folder,

5. Eject the StudyWare diskette by putting the icon in the trash.
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— Start-up

2.3 Start-up
With a Hard Drive

“Note: Be sure your StudyWare diskette is not in the floppy drive.
If it is, and if this is the first time you are running your StudyWare
system, the system may get confused when it finds StudyWare
data on both the hard drive andin the floppy drive.

1. Boot your Macintosh. Use #INDER, rather than MULTI-

FINDER, if at all possible.

Click open the STUDY folder.

Double-click on the GO icon.

Click on Reconfigure. The first time you run StudyWare from

your hard drive, it will find that it no longer needs information

from the floppy drive. A menu will pop up allowing you to

reconfigure so that the StudyWare program will now look for

information on the hard drive.

5. Double-click on GO.

6.  Use the pull-down menus at the top of the screen. You can use
these menus to take a Test or Drill, erase a Test, or report your
results. (For information on pull-down menus, see section 2.6.)

PR S

If your StudyWare package came with more than one diskette, insert any other
diskettes only when your Macintosh instructs you to do so.

| Sludawnrel
o Data StudylVare
{E Drive ]

Please select the ‘GO’ Tile

The first time you run your newly installed StudyWare, the system will ask you to “reconfigure.”
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Startup

2.3 Start-up (Cont'd)

With Two Floppy Drives

o Bl

Boot the Macintosh with your utilities diskette. Leave the diskette
in the drive.

"Npte: You cannot boot your Macintosh from a StudyWare
diskette unless you put the system on the diskette, and in most cases
there is not enough space.

Insert Disk 1 into the other drive.

Double-click on the StudyWare diskette icon to open it.
Double-click on GO.

Use the pull-down menus at the top of the screen. You can use
these menus to select a Test or Drill, erase a Test, or report
your results. (For more information on pull-down menus, see
section 2.6.)

If your StudyWare package came with more than one diskette, insert any other
diskettes only when your Macintosh instructs you to do so.

=

Studylare ==—g=HE

3 items 659K in disk 103K available
_ &
Data Directories GO

Iy
L

Afteryou ‘cick open your Mac StudyWare disk, double-click on the ‘GO’ icon to begin.

15
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Start-up

2.3 Start-up (Cont'd)
With One Floppy Drive

Remember, this is not the preferred system, but your StudyWare package will
run with this configuration.

1. Boot the Macintosh with your utilities diskette.
*Npte: You cannot boot your Macintosh from a StudyWare

diskette unless you put the system on the diskette, and in most cases
there is not enough room,

L

Eject the utilities diskette.

Insert Disk 1. You will have to repeat these last two steps

(2 and 3) several times.

Double-click on the StudyWare diskette icon to open it,
Double-click on the GO icon.

Use the pull-down menus at the top of the screen. You can use
these menus to take a Test or Drill, erase a Test, or report your
results. (For more information on pull-down menus, see section
2.6.)

o

il

[f your StudyWare package came with more than one diskette, insert any other
diskettes only when your Macintosh instructs you to do so.

16
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Features

2.4 On-screen Features

Besides giving you the question and answer choices, the StudyWare screen
indicates:

if you are in Test or Tutor mode (For more information on Test
or Tutor mode, see section 3.2.)

what topic or test section you are in

the number of questions you have answered correctly and
incorrectly

how many questions you have answered and how many are
available

how much time you have spent on the section

O 0o OO0 O

" e Tests Onils  Spond  Intolllindow
= == Drill Set #2 - Uerbal Ability 2
I MODE: Tutor Topic: B. Comp. - Main Idea

See Paszage »32

Which of the following ix the main idea of this passage? 2

A. The cracking of the sarth's surface into rocky # Wrong
plates accounts for the formation of mountdins.

B. The hot osthenosphere is responsible for the
creation of new sections of the sea floor.

C. The subduclion of ona plate by onolher results 0
in the crealion of ccean trenchas. :
0. Undersea volconces eventually reach the surfoce Item
ond produce mountaing, such as the fAndes.
~»@. The shoping of the earth’s surfaoce is @ continuous -
; Kk b Ak P A £ 2/19

Yes.'The main premise of the passege is that the movement and

Intaraction of the plates which const|lute the aorth's crust ore
part of the continuous process of destruction ond renewal that Clock
shapas the earth’s surfoce.

Corract! E is the correct snswer. Press any key.

A rypical Study'Ware screen - Macintosh version.

17
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—Mouse

2.5 Using the Mouse and Keyboard

You can use the mouse for all StudyWare functions. But for those of you who
prefer using the keyboard, there are a few things you can do:

move the answer selection arrow with the Space Bar
move the answer selection arrow with the Arrow keys
move the answer selection arrow with the Letter keys
select your answer choice by pressing Return

access the on-screen glossary by pressing Command G
(but you still have to click on the word you want defined)

OD0000

2.6 Pull-down Menus

Use the pull-down menus to:

(] quit a particular section or end a study session

O choose which StudyWare Test, Drill, or Cliffs Exam to take
() report results of a StudyWare Test or Cliffs Exam

Q3 turn the sound on or off

enter or exit the on-screen glossary

access an on-screen passage, graph/figure, or hint

oD

Using the On-screen Glossary
There are two ways to enter (and exit) the on-screen glossary.
With the Mouse: With the Keyboard:

L. pull down the InfoWindow menu. 1. Press Command G.
2. Click on Glossary.

Notice that your cursor now looks like a large "G" with an arrow in front of it.
Just click on the term you would like defined and a window will pop up with
the word and definition. If the term is not in the glossary, a message, "Sorry,
no glossary entry for....," will display.

18
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Glossary

2.6 Pull-down Menus (Cont'd)
Using the On-Screen Glossary (Cont d)

To return to the normal, arrow-shaped cursor, press Command G or pull down
the InfoWindow menu and click on Glossary.

Using the InfoWindow and Printing a Screen

When a question reads "See Passage #...." "See Hint #....," or something
similar:

Pull down the InfoWindow menu.

Click on the darkened option to display the information needed.
To return to the question, press any key on your keyboard or click
anywhere on the screen.

4. 1If you would like to print out the passage, hint, or figure (or any
screen), press Command Shift 4.

et Sl =

2.7 Omitting a Question

Just click on Omit to skip a question. (For more information on omitting a
question, see section 3.5.)

2.8 Retaking a StudyWare Test

You may take a StudyWare Test as many times as you like, but before retak-
ing, you must erase your original answers,

1. Pull down the Tests menu.
2. Click on Erase Test.
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— Cliffs Exams

2.9 Using Cliffs Test Preparation Guides with
StudyWare Test Preparations

For additional help preparing for your exam, StudyWare provides Cliffs Test
Preparation Guides. StudyWare will automatically score and diagnose both
full-length Cliffs Exams.

Taking a Cliffs Exam
1. Open your Cliffs Test Preparation Guide to Exam 1 or Exam 2.
2. Click on Cliffs Exams.
3. Click on the test you want to take.
4. Use the mouse, or a combination of the mouse and keyboard,

to mark your answer choices on-screen.

If you mark an answer choice but want to change it, you may do so simply by
clicking on the new choice. If you want to leave the question unanswered,
press O to omit the question (this will only work after you have made an
answer choice).

Completing a Section

If you have finished a section of a Cliffs Exam and are ready to go on to the
next section, press N. Remember that once you mark a section "Complete,"”
you cannot return to that section.
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Cliffs Exams ——

2.9 Using Cliffs Test Preparation Guides with
StudyWare Test Preparations (Cont'd)

Taking a Break.

If you want to stop in the middle of a Cliffs Exam and return to finish later,
just pull down the File menu and click on Quit Cliffs Exam.

When you return to the exam, you will find your answer choices and the clock
just as you left them!

Cliffs Reports

If you want to check on your progress at any time during the Cliffs Exam, you
may do so:

1. Pull down the Cliffs Exam menu.

2. Click on Report Results of Exam. This will direct you to a new
Cliffs Exam Results menu.

3. Click on Cliffs Exam Results.

4. Click on the option you want: Topic Breakdown, Items Missed,
or Results Graph.

RKetaking a Cliffs Exam

You may repeat a Cliffs Exam as often as you like:

1. Pull down the Cliffs Exams menu.
2. Click on Erase Exam Results.
3. Click on Take Exam.
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Problems

2.10 Copying StudyWare Diskettes for Archival Purposes

StudyWare allows licensed owners 1o copy StudyWare diskettes in case
anything happens to damage your originals. (See the license and warranty
information for more details.)

*Note: When running StudyWare from copied diskettes for
the first time, the Reconfigure menu will appear. Click on
Reconfigure. (For more information on reconfiguring, see
sections 2.3 and 2.11.)

2.11 Common Problems

Although StudyWare for the Macintosh has been designed to be simple to use,
experience tells us that there are a few stumbling blocks, all of which can be
avoided.

Memory-Resident Programs, or TN]Ts’

If you have a print spooler, multi-finder, screen saver, or other memory-
resident program, you may get one of several errors:

[J abomb

[T aloop where the Macintosh will keep asking you to switch
diskettes

[ an "out of memory" message or error #7

If any of these problems occur when you are using Study Ware:
1. Remove the memory resident program(s) from your system
folder.
2. Set the memory resident program(s) on the Macintosh desktop,
or in a temporary "Utilities" folder.
Reboot your Macintosh.
4, 1f this solves the problem, start plugging the INITs back in until
you find the one that is causing the problem,

ad
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Problems —

2.11 Common Problems (Cont'd)
Reconfiguring

I you install StudyWare on your hard drive but do not eject the StudyWare
diskette pefore you get the Reconfigure menu, you will reconfigure to the
floppy drive, not the hard drive. The next time you run the program from the
hard drive, the computer will look for information in the floppy drive and, of
course, not find anything there. You will get a "Please Insert Disk" message.

If this happens:

1. Reboot your Macintosh.

2. Erase the entire contents of your StudyWare folder.
3. Repeat the hard drive installation. (See section 2.2.)
4

- Remember to eject the StudyWare diskette efore you run the
program from the hard drive.

2.12 Exiting StudyWare
At any point, you may exit the system:

1. Pull down the File menu.
2. Click on Quit StudyWare.

If you are in the middle of a Test or Drill, the system will ask you to

confirm that you really want to exit and will then return you to the
Macintosh desktop.
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Partlll  Using StudyWare Test-Preps

Information in Part III of this manual applies to both MS DOS and
Macintosh users,

3.1 The StudyWare Test-Prep System

Strategies

There are many ways to use StudyWare with Cliffs Test Preparation Guides o

help you prepare for your upcoming exam. No single method is best for
everyone, but for excellent results, the experts at StudyWare suggest you work
through the following steps at your own pace:

Take a look at the "Study Guide Checklist" in the Cliffs Test

1. Preparation Guide. Follow all the suggestions up to, but not
including, taking Practice Test 1, Note especially the section on
how to deal with guessing on questions. This varies from test to
test and Cliffs (in the "Questions Commonly Asked" section) will
advise you as to the best strategy for your particular exam.

2. Take StudyWare Test 1 in Test Mode. During this first

practice test, concentrate on getting correct answers. Do not worry
about how much time you are taking. Do note, however, using the
"Section Summary" screens, how much time you spend on each
section. Even though improving your time is not the focus now, in
later practice tests you will concentrate on improving your time.
You will want to compare the time spent on all of your previous
tests.

3. Generate and print out "Items Missed" and "Topic
Breakdown'"reports.
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Strategies

3.1 The StudyWare Test-Prep System (Cont'd)

Strategies (Cont d)

4.

10.

In the Topic Breakdown report, note in which areas you scored
under 50%. (If you scored higher than 50% in all ~ sections, choose
your four weakest areas.) Review the Cliffs Test Preparation
Guide pages suggested by the "Topic Breakdown" report

for your weak areas.

Take the StudyWare Drills in Tutor Mode in all areas in which
you scored under 50% (or your four weakest areas). Although

the on-screen clock is running, there is no need to rush. Spend time
browsing through all of the explanations for correct and incorrect
answers.

Take Cliffs Exam 1. While taking this exam, concentrate primarily
on getting correct answers, but be aware of how much time you are
spending on each question, Refer to the Cliffs book for exactly

how much time you will be given to complete each section of the
actual exam. Using the on-screen clock and section summary
screens, note how much time you spend on each section.

Generate and print out "Items Missed" and "Topic Break
down" reports. Compare these reports with the results of
StudyWare Test 1 and note any improvements.

Repeat steps 4 & 5, but this time for areas in which you scored
under 75% (or your six weakest areas).

Take StudyWare Test 2. Be sure to time yourself with the on-
screen clock. Attempt to keep your time for each section under
the amount of time you will have in the actual test.

Generate and print out "Items Missed" and "
down" reports.

l'opic Break
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— Test or Tutor

3.1 The StudyWare Test-Prep System (Cont'd)
Strategies (Cont d)

L. 1f your weakest areas are not the same ones you have already
reviewed twice, follow steps 4 and 5. However, if your weakest
area are the same ones as before, use the Items Missed report,
and review the items you missed on StudyWare Test 1, this
time in Tutor Mode. Also, use the Items Missed report for Cliffs
Exam 1. Review the questions you missed, then look up the correct
answers and explanations.

12, Take Cliffs Exam 2. Be sure to keep within the allotted time.
If you run out of time, skip the rest of the questions. After all,
that is what will happen when you take the actual test.

13.  Generate this final report and compare it with the three

previous tests. Note the improvement you have made since you
began using the StudyWare Test-Prep System.

3.2 Test Mode vs. Tutor Mode

StudyWare Test Preparations offer you two ways (o answer questions.
Test Mode

Test Mode is used to measure your current test-taking skills by simulating an
actual exam situation. Just as in a real exam, in Test Mode you choose the best
answer or skip the question. Repeat until you complete the StudyWare Test or
Drill section,

Taking a StudyWare Test in Test Mode indicates how you might do on a real

exam and gives you valuable test-taking experience. Taking a Drill in Test
Mode provides additional test-taking experience.
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Test or Tutor

3.2 Test Mode vs. Tutor Mode (Cont'd)
Tutor Mode

Tutor Mode is used o improve your subject matter skills by giving you instant
feedback on correct and incorrect answer choices.

In Tutor Mode, you still choose the best answer, Then StudyWare provides you
with an instant response to your correct or incorrect answer choice. For
instance, if your first answer choice is incorrect, a window pops up that
explains why the choice is incorrect. You may then browse through the rest of
the explanations without being timed. If your second guess is incorrect, the letter
of the correct answer will be highlighted. The clock will automatically resume
when you go to the next question.

Help fi Jan 38, 1991

Cube Y has a volume of 8, If point ? is the centen of one face
of cube ¥ and fumt 0 is the center of the opposite parallel
he length of line segment PQ?

face, what is
1

% Explanation

Yes, V v 2= 8; therefore, the distance from the center
of one face to the center of the parallel face is equal to its width, (w3

|

A StudyWare explanation window - available in Tutor Mode.
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Test or Tutor

3.2 Test Mode vs. Tutor Mode (Cont'd)
Remember:

Tutor Mode displays explanations for correct and incorrect
answer choices

Test Mode does not display explanations

you may lake the StudyWare Tests and Drills in both Test and
Tutor Modes

you may use all StudyWare features, including the glossary, in
both Test and Tutor Modes

o Qo Q

3.3 Measuring Your Progress

Drills

When taking a Drill, in either Test or Tutor Mode, you will be given a mini-
progress report at the end of each completed Drill section. You may use

this to determine which Drills you have mastered and which Drills you need to

practice.

Tests

After you complete a section of a StudyWare Test, in either Test or Tutor
Mode. you will get a "Section Summary" screen. When you complete an entire
StudyWare Test. access the Reports Menu for a detailed look at how you have
done on the entire test. It is a good idea to print out these reports so you can
compare your early results with your later ones.
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3.3 Measuring Your Progress (Cont'd)

Reports Menu

Since you are using StudyWare to raise your test score, we provide three types
of reports to help you track your progress.

Topic Breakdown - tells you the number and percentage of
questions answered correctly in each category, and in total. To
improve your score, use the Cliffs book included in your package.
The page numbers on the Topic Breakdown screen will indicate
exactly where to look for the specific type of help you need.

ltems Missed - lists items answered incorrectly or omitted.

Results Graph - displays a bar graph which illustrates how well
you have performed on each section of the StudyWare Test.

Study Plan - gives you an overall breakdown of how well you did
on the entire test and lists suggested practice sessions from both
the Cliffs Guides and StudyWare drills.

What Type of Report Would You Like?
((NJOITLIONE  Topic Priority Breakdown

!-m List Items Missed

__RESULTS GRAPH Gr-aph Section Results

Generate Individual Study Plan
Exit to Menu

StudyWare allows you to generate a variety of reports,
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Clock

3.4 The On-screen Clock

Pacing yourself is a very important aspect of any test-taking strategy. The on-
screen clock is there to make you aware of how long you are spending on each
question. StudyWare does not penalize you for taking your time with the Tests
or Drills. However, if you are taking too long on the practice exams, you will
probably run out of time when taking the actual exam for which you are
preparing. Take note of your time and try to improve it along with improving
the percentage of questions answered correctly.

3.5 Omitting a Question
Drills

StudyWare Drills do not penalize you for omitting  questions. For example, if
a section has ten questions, and you omit five but answer the other five
correctly, you will receive a 100% score on your section summary for getting
five correct answers,

StudyWare Tests

Just as in a real exam, an omitted question will be counted as incorrect and will
affect your score just like an incorrect answer,

*Npte: When taking the actual test for which you are preparing, it
may actually fower your score to answer every question, especially
if you cannot definitely eliminate even one answer choice. The
SAT, for example, subtracts a fraction of a point for every
incorrect answer, but subtracts nothing for an omitted question.

In this case, you are penalized more for marking an incorrect
answer than for omitting the question. Find out how your test

will be scored by looking at "Questions Commonly Asked" in
your Cliffs book, and practice using the method that will get you
the highest score possible on your actual exam.
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